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Policy Statement
At St Saviour’s Pre-school and Nursery, we recognise that parents/carers have the right to know that information they share with us will be treated as confidential, as well as to be informed about the circumstances when, and the reasons why, we may be obliged to share information.
We are legally required to share confidential information without authorisation from the person who provided it, or to whom it relates, if it is in the public interest. This includes:
· To prevent a crime from being committed or to intervene where one may have been.
· To prevent harm to a child or adult.
· Where the risk of not sharing is greater than the risk of sharing.
· Where there is reasonable cause to believe that a child may be suffering, or is at risk of suffering, significant harm.
· To support the prevention, detection and prosecution of serious crime.
Decisions to share information are never made in isolation; they are taken with the support of the management team and in line with statutory guidance.

Procedures
We record and share information about children and families (data subjects) in line with the UK GDPR and the Data Protection Act 2018. Our Privacy Notice (given at registration) explains how we collect, use, store and share personal information.
The six UK GDPR principles state that personal data must be:
1. Processed lawfully, fairly and transparently.
2. Collected for specified, explicit and legitimate purposes.
3. Adequate, relevant, and limited to what is necessary.
4. Accurate and, where necessary, kept up to date.
5. Kept for no longer than is necessary.
6. Processed securely to protect against unauthorised or unlawful use, loss, or damage.

Seven Golden Rules of Information Sharing
(DfE Information Sharing Guidance, 2018)
1. UK GDPR, Data Protection Act 2018 and Human Rights Law are not barriers to justified information sharing; they provide a framework for safe practice.
2. Be open and honest with families about what, why, how and with whom information may be shared, unless it is unsafe to do so.
3. Seek advice if unsure, without sharing unnecessary personal details.
4. Share with consent wherever possible. If consent is refused, information may still be shared if there is a lawful basis (e.g. safeguarding, serious harm, or statutory duty).
5. Base decisions on safety and wellbeing of the individual and others.
6. Ensure information shared is necessary, proportionate, accurate, timely and secure.
7. Record decisions and reasons for sharing (or not sharing).

Consent
Parents share information with us when their child joins. This is regarded as confidential. We explain to parents that:
· Consent will normally be sought before information is shared.
· Consent may be overridden where there is a legal duty or public interest in doing so.
· Parents sign acceptance of our Policies and Procedures at registration.
· Written consent is obtained to share information about additional needs, or to pass on development summaries to the next provider/school.
When making decisions about consent, we consider:
· Is there a legitimate purpose to share?
· Does the information enable identification of an individual?
· Is the information confidential?
· If so, do we have consent to share?
· If not, is there a statutory duty, court order, or public interest reason to share without consent?
· Are we sharing the right information, in the right way, with the right people?
· Have we recorded the decision properly?
Consent must always be informed – families must understand why, what, who, and how information will be shared. Consent may be:
· Explicit – given verbally or in writing.
· Implicit – agreed at the outset if it is a natural part of our service (e.g. transition reports to schools).

Separated Parents
Consent to share only needs to be obtained from one parent, normally the parent with whom the child resides. Where there is a dispute, we will carefully consider legal advice and the child’s best interests.

Commitment to Safeguarding
All undertakings above are subject to our paramount duty: the safety and wellbeing of the child. Please also refer to our:
· Safeguarding & Child Protection Policy
· Confidentiality Policy
· Privacy Notice

Legal Framework
· UK General Data Protection Regulation (2018)
· Data Protection Act (2018)
· Human Rights Act (1998)
· EYFS 2025 Safeguarding and Welfare Requirements
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